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1. REGISTRATION AND ACCESS TO THE
SYSTEM

In order to apply, you need to connect and register to the “Studenti Online” tool at

https://studenti.unibo.it.

B hitp=//studenti.unibe.t/ so|/welcome tm C | |\ Cerca

STUDENTI ONLINE

Help desk Studenti Online
i Studenti Online & uno spazio riservato agli studenti dell'’Alma Mater Studiorum - Universita di Bologna, che permetie di svolgere

s comodamente online le procedure utili durante il percorso universitario, dallimmatricclazione fine alla laursa
=-mail serazio di supporio informatice
Telefono:
+39 051 20 99 882
Orari:
Lunedi a Venerdi 9:00-13:00; 14:00-17:00 Accedi ai senizi Hai dimenticato le credenziali? Se non sei ancora registrato
Eogin>
M& NATER STUDIORUM - Universié di Belana
|ﬁr 12€ Bclbogna - Partta MA: 01121710278

Figure 1: Access to the system

If you have already registered, in order to access the service, click on hﬂ-ﬂlﬁlﬁl
under the “Accedi ai servizi” label.

In caseof difficulties, or if you have forgotten your password, you can

recover it clicking on “Recupera”

If you are registering for the first time with the UNIBO registration tool, follow the
link
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Figure 2: Switch to English

Any moment during the procedure you can switch to the English version clicking on
the flag left of the page.
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Figure 3: Regitration

Enter your tax ID number in the registration page.

If you are an international student and do not yet have an Italian tax ID, select
International students registration



> ) UNIVERSITA DI BOLOGNA
ALMA MATER STUDIORUM
i/ UNTVERSITA DI BOLOGNA
Personal data
E.mail: Personal data
IT Support senice e-mail Enter the missing data
Telephone:
+39 051 20 99 882 Personal data
Opening hours:
Monday - Friday 9:00 am - Mame*
1.00 pm; 2:00 pm - 5:00 .
pm Surname’
Gender® OMOF
Date of kirth* 02/02/1997
Change language
I I Country of birth® -
taliano Town of birth*
Citizenship® -
Contacts
Maobile phone®
E-mail*
Confirm E-mail*
Residence
Country of residence® -
Town of residence®
Address of residence®
Postcode of residence
Telephone of residence
My domicile is different B
from my residence
=

Figure 4: Data entry

Now simply check that the data you have entered are correct: check all data
carefully, particularly those concerning your contact details.

To complete the registration procedure, enter the security code in the box. If the
code is not clear, use the Regenerate function to create a new security code.

Having pressed k < wait for the system to process your data.
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E-mail:

IT Support senice e-mail Summary

[Ioiaphine: Here bel details. Check that th bef ding with registrati
051 50 99 &80 ere below are your contact details. Check that there are no errors before procesding with registration.

Opening hours:
Monday to Friday 9:00 am-1.00 Personal data

pm MName: Charlie
Surname: Brown
Change language Sex: il
I I Date of birth: 02/10/1950
teiana Country of birth: STATI UNITI D'AMERICA
Province [ Town of birth: Minneapolis
Citizenship: [TALIA,
Contacts
Muobile phone:
E-mail: help.studentionline@unibo.it
Residence
Country of residenca: [TALIA
Province / Town of residence:  BOLOGHNA / BOLOGHNA
Address of residence: Mazzini
FPostcode of residence: 40139

Telephone of residence:
WMy domicile is different from

: i Mo
my residence:
Read and enter the check code: |
or

Listen and enter the check code:

Figure 5: Summary

At the end of the registration procedure you will be shown your credentials for
accessing the university web services.
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[T Support senice e-mail Account
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Opening hours: Here are your username and password for accessing the University of Bologna online services.
Monday 1o Frday 9:00 am-1.00
pm Institutional credentials

Username lucy vanpel@studio_unibe it
Change language Fassword mYbfEPE
ttaliann

When you access for tha first tims you will be asked to change your password

Copyright 2012 - ALNA MATER STUDIORUN - Universia di Bologna
|ﬁ a Zamboni, 33 - 40128 Bologna - Partita IVA 01131710376
Informativa sulls Privacy - Sistema di dentita di Alenso

Figure 6: Credential notification

Press K= to go to https://studenti.unibo.it, the homepage of the Studenti Online
service, where you can enter your new credential.

To doit, first of all click on button.
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Figure 7: Authenticated access


https://studenti.unibo.it/

After clicking Login, you will see the page below:

| ALMA MATER STUDILEUM
J LN IVERLEITA T BOLOGN A

IT | Werziona Italiana

_Ifj;rgs:!rtll_nngqrzel::-_Igv';rrl_r?ﬁr:::durc? u DSA Auth=nticaton service of tha Bologna University
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credential type:

Esrudio.uni bo.it

2unibo.it Enter the University institutional username and password.
destemi. unioo. it

Ex. mario.ressi@uribo.t, mane.ress @studio.unibo.it, marie.rossi@esterniunibo.it
Forgot your password?

If vou have alr=ady register=d

but vou forgot your paseword:

Credentisls Recove Username

Security
General information about

zecunty and change password.

Password;

The s2rvice 1= managed by tha
Cantre for the Development

and Managzment of Universiy
Computer Services [CeSLA)

For technical problems contact
the support service.

Frivacy Policy

B Copyright 2004-2014 - ALMA MATER STUDIORUM - Universita di Bologna Via Zamboni, 33 - 40126 Bologna - Parkits IVA: 01121710276

Figure 8: Authenticated access

You can switch to the English version, selecting the english version link on the top
right corner of the screen.

Having entered your username and password the system will ask you to enter a new
personal password in order to protect the confidentiality of your personal data.



2. REGISTRATION FOR AN ENTRANCE
EXAM OR REQUIREMENTS CHECK

In order to apply for one of the International Degree Programme, you need to access again to Studenti
Online using the credentials given (see point 1), and click on “Entrance exams or requirements check”

You have no pending requests

Seeall»
Entrance exams or Registration Bookings Fee situation - Certificates and On-ine
requirements check Enral in a Degree Registration far entrance Enrolment self-certifications Chack y
Apply Programms exams, language tests Chack your fee situation Print szl-certfications
and make payments and cartificates with
stamp

Figure 9: View inside student’s profile

CHOICE OF PROGRAMME TYPE

After selecting Entrance exams or requirements Check you will be able to view the
complete list of programme types.

STUDENTI ONLINE )

==
[T] Wersions iiglena charlie brown@studio.unibo. it

Home

Type of degree programme

Selact the programms 1yps

Studenti Online Help desk

Programme type selection

E-mail:
Support cenice o-mal
lephone:

frima (ol degiee sysiam
First level professional master's degree

niamehi

Specialisation cchoal

- T i R R B R - A e R

Figure 10: Types of degreeProgramme
Choose “Second cycle degree programme and press “Next” to access the application procedure
of the currently available programme.



CHOICE OF APPLICATION PROCEDURE

For each Programme you will see the period in which it is possible to register, the
link to the call for applications, the School and Campus in which the Programme is
set. Having selected the Programme you are interested in, click on K=

STUDENTI ONLINE

] weisinne iatans charlie browni@studio.unibo.it | L4

Home

Entrance exam

In this page you will find the list of exams for the selectad type
Studenti Online Help desk MR &

Search filters

E-mail:
Support sepdce a-mall Descrpiion |
Telephone:
05120 99 882 Campus [ai =]
Opening hours: School I
Mundzy to Friday ©00 am-1 00 pm = | =

Search results

Economics
© Perind 1FrPgi=trat on z?'i?-"E"‘E 230202013 Sologna  School Of Economics. Managemant And Statistics

Ecnnomlr.s nrld economic pohcy Ileahll economics &
management’ (hem)

Period of registration: UT/01/2093-17/02/2013

From jan Tth to feb Bth at 5 48 pm. (CET) - First intake for EU applicants
and assimilatad and for NON-EU applicants

Information on the call for spplications &

Quantitative finance

_ Period of registration: 20/01/2013-21/03/2013

Prava Uno

Bologna  School Of Economics, Managemant And Statistics

Eologna  School Of Economics. Managemant And Statistics

Qualllllatwe f'nance
 Penod of registration: 20/06/20712-02/03/2013 Bologna  School Of Economics, Managemant And Statistics
Infarmaticn on tha call for applications

Figure 11: Exampleof available Programmes



PERSONAL DATA

In the next page, check your personal data. You can edit your contact details,
residence (municipality where you are registered) and domicile (place where you
live, if different from the residence address) using the Edit contacts button. Check

your contact details and click

STUDENTI ONLINE

=z
j Versone itnfiang

Home

Personal data check

Studenti Online Help desk

E-mail:

Support serace e-mail
Telephone:

0512099 382

Cpening hours:

Monday to Friday 9.00 am-1.00 pm

Student Personal Data

Persanal data
Mame and sumame
Tax D

Sax

Dat= of hirth

Place of bith [municipality)

Country of bith

Citizenship

Contacts

E-mail
Institutional =-m=il

Private e-mal

Telephone numbers

Mabila phons numbar
Address

Residence

Country

Pravince

IMunicipality

Address £

Postcoda

Address 1

Residenca phone number

Domicile diferant from
residence

Eeni i

Charlie Brown
BRWCRLSOR0ZZ4047
M

02/10/1950
Minnezpolis

Stati Uniti o'America

1=la

chariie brown @studio.unibo.it

help.studentionlinedunibo it

333

flcalz -]
[Bolagna =
mazzini

40130

s

-

charlie. brown@studio.u

Figure 12: Contact details summary




QUALIFICATIONS

Having checked your personal data the system asks you to enter the qualification
required to access the evaluation. Accordingly to the type of Programme selected
you may be required to possess different documentation. Please refer to the Call

for Application for this step.

STUDENTI ONLINE

charlie.brown@studio.unit)

Home
Qualification presented for your application

by " In this pags you can select and/or enter the qualfications to presert for the application
Studenti Online Help desk

New Titolo accademico

= slready have 2 qualification

| will graduate by tha date set in tha call for applications

Oipening hours: Country | talia

Monday to Friday 9:00 am-1.00 pm =
University | -Selzziona -
Type of qualification ~Zelzziona— R4
Academic itle |-3elaziona- |

= (]
Date of gradustion i)

Grade
Sasic grads |110
Honours f

Copynight 2013 - ALMA NATER STUDNORUM - Universty of Bologna

ogna - VAT Reg. Na.: 01121710378

13' Via Zamboni, 2 g
Informaton et concernng Priv

Figure 13: Qualifications

Some Programmes allow you to apply for eligibility prior to obtaining the qualification
required for admission (eg. Bachelor’s Degree). You may declare that you will soon
obtain a qualification by selecting “I will graduate by the date set in the call for
applications”. This allows you to proceed without entering the data concerning the date
and grade of your qualification. If the system does not permit you to do so, the chosen
degree Programme does not allow you to register before obtaining your qualification.

Having entered your qualification, select EZ=2E,



SUMMARY

The next step offers a summary of the data you have entered.
Before pressing koo
your valid ID document.

STUDENTI ONLINE

|; Wersigns taliana charlie.brown@studio.unibo.it | L]

Home
Summary of the application for the entrance exam

Hera belowis a summary of your application: before confirming. check the data provided
Studenti Online Help desk T s pr

051 20 99 882
Cpening hours:

Peiiod of registration

Amount duz

Manday to Friday 3:00 am-1.00 pm

FPersonal data

Mama and Sumame
Tax I

Institutional e-mail

Qualifications
Qualfication type

e Exam
E-malil:
Suppor senice e-mail Descriglion Quantitative Finance
Telephone:

30/01/2013-31/03/2013

CHARLIE BROWN
BRWCRLSOR022404Z
tharlie.brown@studio.unibo.it

Edits

Titolo accademico

Description Classe 28 - scienze economiche
Grada 100/110
Edil »
Document
Type [cana dilgeniita B
1D Number I
Deadline Ii sl

Figure 14: Summary

Having pressed
complete your application,
applications.

the system will automatically indicate the next

steps to

according to the requirements of the call for




3. COMPLETION OF THE APPLICATION

HOW TO UPLOAD YOUR DOCUMENTS

In order to complete your application, you need to attach a number of compulsory
or optional documents.

Jatim Hema » Apehicatien details

Studenti Online Help desk = R .
Application details

E-mail:

Support service e mal .
T:;e&w:ﬁr-lcc — Apphcalion enteed.

051 20 99 662

Opening hours:

Manday to Friday 9:00 am-1.00 pm To complete the en-ling application, you must

« Attach all the required documents

Requirements for completing your application
& Deadline: by 3170372012 23:50

To complete your epplication you need to attach these missing documents

« Curnculum Vitae in English producad using the available format (CV Formj: 1
« Statement of Purpose: 1
+ Refersnce leiter: 1

L
PDF Application for Phy
- orogramme

%
m Encalment summary

Information on the status of your application for the antrance exam

Information on the request

Reference 1D 54869

Ertry date 14/02/2013

Request status Application completad
Tuition fee

Amount dus 0.0 €

Fee paymert Not due

Application summary
Ertrance sxam CQuantitative Financs

Figure 15: Upload attachments

Before pressing Attach your documents read and follow the instructions carefully.

The system only accepts documents in pdf format and checks that you have
uploaded a minimum number of compulsory documents (ID document,qualification
certificates etc.).



The_candidate_is_responsible for_checking that all the attachments required have
been uploaded according to_the instructions provided in the call for application of
the specific Programme.

b o itie i takes you to the dedicated section for uploading your
attacments.

Documents required to complete your application

Letter of presentation
One or two letters of presentation (from teachers
B3l Add document

Identity document
Copy of an identity document - ID card or Passport

m Add document

Optional supporting documents to complete your application.

Certificate of knowledge of the English language

Students who are not English native speakers must enclose a certificate attesting their knowledge of the English language (TOEFL, Cambridge. etc
or a declaration that proves their fluency in English

B Add document
Figure 16: Compulsory and optional attachments

Press & to see the details, where you can enter the title and description of
the attachments.

it STUDENTI ONLINE

ﬁ Versipne italiana pancrazio,pancaldi fio.unibo.it
Home
Seiin: Homs » » Documenti da allegare » Attachments » Cescrption of the aitached documert
Studenti Online Help desk .
Description of the attached document.
E-mail:
Support senice a-mail Documents can be uploadad in PDF format enly (5 MB max ) To name your files use only alphanumeric characters. no accents or other ymbols are accepiq
Telephane:
051 20 99 g52 Document
0 ing hours: Fanie
I'\"Ilé:l:;r,:glc];:ilc:;y 9:00 am1.00 pm Type of the attached flz Graduate Record Examinations (GRE)
Title* I
Document description® I :I
Attached file* I Sfoglia... I

Figure 17: Definition of attachments

The Sfoglia (Browse) button is used to select the document you wish to present for
your application.



Seiin. Home » » Documenti da allegare » Attachments » Description of the attached document

Studenti Online Help desk s
Description of the attached document.

E-mail:
Support senvice e-mail Documents can be uploaded in PDF format only (5 MB max.). To name your files use only alphanumeric charag
Telephone:
+39 051 20 99 882 Document
ing h . : : : -
I(‘}J[‘;:;;;E:o l-?:;dr:y 9.30 am - 1.00 pm: 2.00 Type of the attached file Certificato di conoscenza della lingua inglese
=6:00 pm Title* |
Document description® | ﬂ
Attached file* | Sfoglia... |
Selezionare il file da caricare l]_)_(_l
]
Cercain: |@ Desktop H o @d=E | Cancel § Save |

_IDocumenti

'f Riscrse del computer

™ JRisorse di rete

@Mazma Firefox

|_Jall=gati_Imma

JCittadinanza

)Docs

D54

) Samples upload per test

r‘[ C50L Slide _
Fg::;:}_:l r‘" #dabe Acrobat 9 Pra
- | | |
- -
Risorse direte W[ CY Y I j Apn
Tipa file: [Tt file 7] =] Anula T

Figure 18: Upload attachment

Press ieciid to enter the attachment in the documents the board will review as part
of their assessments. You can add and replace the documents you have attached
until the date set as deadline for the application. To edit your application, simply
select 222 2elall= from the application summary in the Studenti Online homepage.



STUDENTI ONLINE

_1 Wereions talana

Home

Charlia Brown
3333654657

charlie brown @ studio.unizo.i

Mazzmi - 40139 - Halogna

Studenti Online Help desk

E-mail:
Suppar sswvice e-mal

Sup
Telephona:

051 20 55 862

Opening hours:

Manday 1o Frday 9:00 am-t 00 pm

Welcome Charlie Brawn

Summary of reguests in progress

Status
To be completed

Entrance exame
AlmaWelcome!
Register for an entrance
xar

Id Type Description

“4A6Y  Entrance exam Ouantitaine finance

T
T

Registration Feo sitvation
AlmaVeione] Chack your fee situation
and make payments

Enralin a Degree
Programrris

Stant date
14022013

Seedelails

Figure 19: Profile with registration to entrance exam to be complete




4. APPLICATION COMPLETED

You have now completed your registration for the entrance exam.

Press Home to return to your profile and see a summary of your applications in

progress, with status updates.

STUDENTI ONLINE

Access your e-mail

0% ke

Registration
AlmalVelcome!

Entrance sxams
AlmaWelcome!

Mazzini - 40139 - Bologna (BO)

Register for an entrance Enrol in-a Degree
axam Programme

Studenti Online Help deck

E.mail:

Supporl senice e-mail

Telephone:

+30 D51 20 99 842

Dpeaning hours:

Monday 1o Friday 9.30 am - 1.00 pm: 2.00
-6.00 pm

|F| \ersione ilniana charlie.brown@studio.unibe.it | Lo|
Welcome Charlie Brown
Home
Sumrmary of reguests in progiess

Charlie Brown Status ld Type Description Start date

3336654387 To be completad 94865 Ertrance exam Cuarticative inance 140272013 See detail»
Application completed 94051 Entrance exam Business administration 28/02/2013 See details

charlie. brown @studio.uniko.it See all s

lu- -
L
Fee situation

Check your lfee sitluation
and maks payments

Figure 20: Profile with completed registration

SUMMARY OF REQUESTS IN PROGRESS

In this section you can:

1. Monitor the status of the requests in progress (1)
2. View the summary of the requests in progress and see their details (2)

3. View your request history (3)

1 Welcome Charlie Brown

Summary of requests in progress

Status Id Type Description

3 To be completed 94869 Entrance exam Quantitative finance

See all »

Application completed 94951 Entrance exam Business administration

Start date
14/02/2013 See detail s
28/02/2013 See detail

Figure 21: Summary of requests in progress




CANCELLING YOUR REQUEST

To cancel an application for registration to an entrance exam:

° If you have not completed your application including payment of the fee
(request status: “Request entered” select 22295151 and click on;

° If you have already paid the fee, go to the Student Administration Office and
request the cancellation of your application.
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